
[image: image1.jpg]VUWSA

YOUR STUDENTS' ASSOCIATION




[image: image2.jpg]Victoria University of Wellington

Level Two

Student Union Building
P: (04) 463 6716

F: (04) 4636719

YOUR STUDENTS' W ASSOCIATION WWW.VUWSa,0rg.nz



Cultural Club Grant Application Form 2011
  Club Name _____________________________________________________________________________________
	Club Postal Address

________________________________________________________________________________________________________________________________________________
Email: ___ _______________________________________
Contact details

Person responsible for the grant application
Name: __________________________________________
Position: ________________________________________
Phone: __________________________________________
Email:___________________________________________
Second contact person

Name: __________________________________________
Position:_________________________________________
Phone: __________________________________________
Email:___________________________________________


	Membership/Financial details

· Number of current student members: 
· Student membership fee $       
· What percentage of student members have paid membership fees?   
· Number of non-student members: 

· Non-student membership fee: $ 

· What percentage of non-student members have paid membership fees? 
· How much has the club been granted by VUWSA this year?    
· Current bank account balance (please attach proof)  $ 
· When were the club last audited?


If the club’s last audit was NOT done by VUWSA, please attach audit summary.
· Is the club GST Registered? YES / NO
· Total Amount Applied for in the Application form:
      


	Checklist:

Please Tick
	Full Budget  
	Event Budget
	Bank Statement

	
	Quotes
	Invitation
	Membership Details


	CEM Office Use:
	Date Received:
	Initials  Received:
	Entered in database:


Grant Details

What type of grant are you applying for? (You may apply for more than one type) 

	SECTION
	TYPE OF GRANT
	TICK

	1
	Operating Cost Grant – photocopying, printing couriers etc
	

	2
	Event Grant (Wellington) - for venue hire, costumes, entertainment etc
	

	3
	Out of Town Event Grant – requiring accommodation & percentage of conference fees
	

	4
	Long Term Project - capital acquisitions or major repairs
	


1. Operating Cost Grant
Please provide a detailed breakdown of operating costs? ______________________________________

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
What frequency (e.g. annually) are the above operating costs required & how were the funds raised previously? 
_______________________________________________________________________________________
Give details of other funding received or applied for, for operating costs: ________________________                  
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please attach quotes for operating costs
                   Sub Total       $

2. Event Grant (Wellington)
Who is the event for? (E.g. the University community or new members) ___________________                _________​​​​​​​​​​​​​​​​​​______________________________________________________________________________
Number of student members that will attend? _______Other members? _______ Non-members? ______                
What are the funds requested for? (Please outline activity/event) ________________________________                
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

How will the event benefit the club/club members/student population? __________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
When does the event take place? ___________________________________________________________
Where is the event taking place? ____________________________________________________________
(For grants towards a Ball or Concert only) I have read and understood the VUWSA Ball Guidelines:
Signed: ______________________ Name: ________________________ Position: ____________________
What methods has the club used (or plans to use) to publicise the event/activity/trip? 

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What methods will the Club be using to physically sell tickets? 

______________________________________________________________________________________________________________________________________________________________________________
Any other evidence that proves this is a worthwhile expenditure? (Research, publicity event, organisation and support of VUWSA and VUW) ________________________________________________
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Provide a detailed breakdown of costs that you wish to spend the grant on (attach quotes):

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Please give details of other funding received or applied for:

 _______________________________________________________________________________________

_______________________________________________________________________________________
Selling tickets for events: Events involving financial risk of over $1000.00 must be given prior approval of the VUWSA Executive.  Usually this applies to events that rely on ticket sales.  A more detailed budget is required with this type of application.  Include the VUWSA Grant you have applied for, of up to $1500, in all your calculations below.

Decide a realistic number of attendees; this will be your target number of ticket sales e.g. 100.  Calculate expenditure for 100 attendees e.g. $2000.  Budget for 80% sales in order to break even e.g. 80 tickets.  Work backwards to set ticket price e.g. Expenditure divided by (target ticket sales multiplied by 0.8) = Ticket Price.  E.g. $2000/ (100*0.8) = $25.  Thus profit = $0, if you sell the target tickets, profit = $500.
How much will each ticket be if you get the VUWSA grant?  Per student member $ __________________
Other member $ ______________ Non-member $ ________________ Other? _______________________
How many tickets does the club need to sell to break even? _____________________________________
How many tickets does the club aim to sell? __________________________________________________
If the club sells the target number of tickets, what will be the profit? ______________________________
What will the profits be used for? (E.g. pay debt, cover operating expenses, scholarships, new printer) ______________________________________________________________________________________________________________________________________________________________________________
Attach quotes and a separate budget for the event
                    Sub Total            $
3. Out of town events (Requiring travel)**
Who is the event for? (E.g. Team Leaders) ____________________________________________________
How many student members will go? _________ Other members? ________ Non-member? ___________
What are the funds requested for? (Outline activity/event) ______________________________________

______________________________________________________________________________________________________________________________________________________________________________
_______________________________________________________________________________________How will the event/activity benefit the club/club members/student population? _____________
_______
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
When does the event/activity take place? _________


Where is the event/activity taking place? _____________________________________________________
Accommodation cost breakdown (provide booking details if you require the accommodation subsidy):
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Conference/event fee breakdown (provide details of any fees, attach a brochure or official invitation):
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Provide a breakdown of other relevant costs you wish to spend the grant on (attach quotes):
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Give details of other funding received or applied for, for the event: _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Attach quotes, a separate budget for the event and an official invitation or other supporting material.
Attach list of members traveling including student ID’s
    Sub Total        $
4. Long Term Project
This type of grant is used to purchase capital such as property or equipment, or pay for something that is too expensive to pay for from the club's regular yearly income such as plumbing or resurfacing. 

If granted, the funds will be kept in the VUWSA accounts.  The funds can only be issued upon receipt of an invoice for the purpose stated in the original grant application.  The VUWSA Cultural Council may agree to change the object of the long-term project in special circumstances, contact the CEM.

In order to qualify for the grant, the club must:

· Have been affiliated continuously for the past 3 years
· Have submitted last years accounts for audit to the VUWSA Accountant or provided an audit summary done by the clubs accounting firm
· Prove to the satisfaction of the VUWSA Cultural Council that there is a genuine need for the item(s)
· When this application is approved by the VUWSA Cultural Council, the club will be contacted by VUWSA. 
What is the Long Term funds requested for? __________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

How will the Long Term Project benefit the club/club members/student population? ________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

When does the club aim to purchase the item(s)? ______________________________________________

Where will it be stored/ fixed/ locked?  ______________________________________________________

Maintenance Plan including life expectancy (use separate sheet if necessary): 

_______________________________________________________________________________________

_______________________________________________________________________________________
How much funding has the club received from VUWSA for the Long Term Project? $ ___
_______________

Give details of other funding received or applied for, for the project: ______________________________

___________________________________________________________________
_____________________
How much remains to be raised? $ ______________
___________________________________________
Total amount requested for Long Term Project from VUWSA in 2011 (figures & words).

 $
________________________________________________________________
Please attach quotes or other supporting documents (such as building consent) for the Long Term Project

Cost Breakdown

	Section
	Type of grant

	Requested funds

	1
	Operating Cost


	

	2
	Event (Wellington)

	

	3
	Out of town event

(requiring travel)
	


Total amount requested from VUWSA (figures & words).  Excluding Long Term Project.

 $
__________________

___________________________________________
Note: The maximum grant available is approximately $2000* per club or $50** per student member in 2011.
Larger grants may be approved in special circumstances but you must contact VUWSA before completing this application. *The maximum grant available is subject to change without any notice.

Sponsorship

To assist with the promotion of VUWSA through Cultural clubs, our club is prepared to achieve the following: 
(Please tick appropriate box/boxes)
Display VUWSA on uniform  

Display VUWSA logo on print material

Write a report of events for the student magazine Salient
Create a link on club website to the VUWSA website

Display VUWSA signage at event/club rooms

Invite VUWSA representative to attend/speak at event

Other (Please detail):
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Declaration

In signing this form on behalf of the club, I undertake that the information given is true and correct.  I also undertake that should the purpose for which this grant application is intended not proceed; I will notify the Clubs and Events Manager at VUWSA. If this grant application is successful, I agree to provide VUWSA all relevant receipts within 90 days of notification unless an extension has been granted by VUWSA.  The club also understands that it must operate within the club’s own constitution, and abide by the constitutional rules and policies of the Victoria University of Wellington Students’ Association (VUWSA) and Te Ropu Tauira o te Kura Wananga o te Upoko o te Ika a Maui Incorporated. 

Club President:

Name: ______________________________     Signature: ____________________
     Date:_____________
Club Committee member:
Name: ______________________________     Signature: ____________________
     Date:_____________
Club Committee member:

Name: ______________________________     Signature: ____________________
     Date:_____________
Collecting the Grant

The club will be notified of the result of their application via an email letter from the CEM. Grants will automatically be held in the VUWSA bank account until clubs request one of the following options by  emailing clubs@vuwsa.org.nz or calling (04) 463 5060:
1. I would like a supplier to be paid directly (a current invoice must be supplied)

2. I would like a funds directly credited to the club’s bank account
3. I would like a part payment of funds to the club bank account and part payment to a supplier (a current invoice must be supplied)
Check List

· I have read the grant section of the VUWSA Clubs Handbook (also on the VUWSA website)
· I have completed every section of this form
· I have attached an updated member list, if it has changed since last submitted to VUWSA

· I have attached the club’s full budget for the year

· I have attached a separate budget for an event grant

· I have attached a copy of the club’s most up to date bank statement
· I have attached an audit summary where possible

· I have attached at least two formal quotes supporting each item requested for 

· I have attached proof of the event, an official invite or other supporting material

· I have kept a copy of this form and all other information attached for the club’s own records
Notes

· Sports Club grant applications can be submitted at anytime. The Sports Council Committee meets throughout the year to consider applications. For the meeting schedule contact the Clubs and Events Manager on clubs@vuwsa.org.nz or (04) 463 5060.  
· Only VUWSA affiliated clubs can apply for a grant.  Clubs must be affiliated by the first week in May every year they wish to apply for a grant.
· The VUWSA CEM will notify you of the date/time the application will be reviewed.  One or more members of the club Executive Committee will be expected to speak at the review.
· Should you have any queries regarding grants or affiliation, please contact the CEM on clubs@vuwsa.org.nz or (04) 463 5060.
VUWSA Logo

The VUWSA logo must be displayed on any printed or published material gained via a VUWSA grant. Failure to do so can see the revocation of funding and affiliation status. For more information contact the CEM at VUWSA.
A higher quality file can be requested from the CEM.
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